West Lodge Primary School

West End Lane, Pinner HAS 1AF
Tel: 020 8866 9836
Fax: 020 8866 3109

Email: of fice@westlodge.harrow.sch.uk
Website: www.westlodge.harrow.sch.uk
Twitter: @WestLodgeSchool

Headteacher: Mr Jim Dees

REQUEST FOR LEAVE FROM SCHOOL (ONE FORM PER CHILD)

Parents do not have the right to take their child out of school for a holiday during term time. Parents must apply to the
Headteacher in advance, please complete the form below to request leave from school.

In accordance with government guidelines holiday absence will not be authorised. We will authorize a maximum of 3
days religious observance, in line with the Harrow agreement.

If you feel there are exceptional circumstances surrounding a request for absence, please make an appointment with
the Headteacher.

Where absence has been authorised, please ensure that your child returns to school immediately following the absence.
If, for any reason, your child is unable to return immediately, please contact the school as your child is at risk of being

taken off roll.

I/We request permission for my child to be absent from school.

NamME Of Child: ...t et s e ClaSS: ettt e e
Dates of Absence: From: ......ccccoceeeevceeveeececeennne TO: e Total of .o school days
REASONS O ADSENCE! ..ottt ettt et b e s et e st s bbb b ses et b b eae sea et beaes et sen et b sebeaesen bt et b enesent s
Parent’s Name: ..ottt et e s e
Signature of Parent: ......ccvieivccece e e Date Requested: .......cccevevievevecericeeinrerese e s
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Authorised / NOtAULNOFSEA  COMMENT: woviiiieeiee ettt ettt et eresresae st s e e e bessessssess et enesresa sassessessense
Headteacher’s signature: .........ieeeeeeceecese e e Date: i
Refer to Harrow ATEENAANCE TEAM: ..ottt ettt ettt et st et st s bbb st es et e b sea s st et seaseseeebe sesaensreabesesnsntes
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